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DISCLAIMER 

1. The information contained in this Request for Proposal document (“RFP”) or subsequently provided to 

Applicants (“Firms”) whether verbally or in documentary or any other form by or on behalf of, 

Hyderabad Metropolitan Development Authority (herein after referred to as “HMDA” or  (“the 

Authority”) or any of its employees, or advisors,  is provided to Applicants on the terms and conditions 

set out in this RFP Document and such other terms and conditions subject to which such information is 

provided. 

2. This RFP Document is not an agreement and is neither an offer nor invitation by the Authority to the 

prospective Applicants or any other person/ entity. The purpose of this RFP Document is to provide 

interested parties with information that may be useful to them in the formulation & submission of their 

bids pursuant to this RFP.  

3. This RFP includes statements, which reflect various assumptions and assessments arrived at by the 

Authority and/or its consultant in relation to the Project (defined later). Such assumptions, assessments 

and statements do not purport to contain all the information that each Applicant may require.  

4. This RFP may not be appropriate for all persons, and it is not possible for the Authority and its 

employees to consider the objectives, technical expertise and particular needs of each party who reads 

or uses this RFP. The assumptions, assessments, statements and information contained in this RFP, may 

not be complete, accurate, adequate or correct. Each Applicant should, therefore, conduct its own 

investigations and analysis and should check the accuracy, adequacy, correctness, reliability and 

completeness of the assumptions, assessments and information contained in this RFP and obtain 

independent advice from appropriate sources. Information provided in this RFP to the Applicants may 

be on a wide range of matters, some of which may depend upon interpretation of law. The information 

given is not intended to be an exhaustive account of statutory requirements and should not be regarded 

as a complete or authoritative statement of law. The Authority accepts no responsibility for the 

accuracy or otherwise for any interpretation or opinion on the law expressed herein. 

5. The Authority and its employees/ advisors make no representation or warranty and shall have no 

liability to any person including any Applicant under any law, statute, rules or regulations or tort, 

principles of restitution or unjust enrichment or otherwise for any loss, damages, cost or expense which 

may arise from or be incurred or suffered on account of anything contained in this RFP or otherwise, 

including the accuracy, adequacy, correctness, reliability or completeness of the RFP and any 

assessment, assumption, statement or information contained therein or deemed to form part of this RFP 

or arising in any way in this Selection Process. 

6. The Authority also accepts no liability of any nature whether resulting from negligence or otherwise 

however caused arising from reliance of any Applicant upon the statements contained in this RFP. 

7. The Authority may in its absolute discretion, but without being under any obligation to do so, update, 

amend or supplement the information, assessment or assumption contained in this RFP. 

8. The issue of this RFP does not imply that the Authority is bound to select an Applicant or to appoint 

the Selected Applicant, as the case may be, for the Consultancy and the Authority reserves the right to 

reject all or any of the Proposals without assigning any reasons whatsoever. 
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SCHEDULE OF TENDER PROCESS 

DESCRIPTION SCHEDULED DATE 

RFP upload on HMDA website 

(www.hmda.gov.in) 
15.07.2017 

Last date for receipt of Pre-bid Queries 13:00 Hrs (IST) on 22.07.2017 

Due date for Receipt of Bids 16:00 Hrs (IST) on 22.07.2017 

Date and Time of Opening Bids  

(Outer Envelope & Envelope-1) 
16:30 Hrs (IST) on 22.07.2017 

Presentation of the Applicants 
Will be intimated to the applicants 

meeting the criteria given in the RFP  

Opening of Envelope II (Financial Proposal) 
Will be intimated to the qualified 

applicants only 

  



Selection of Landscape Architectural Consultant for Development of greenery and landscapes 
at Pedda Gutta near Yadagirigutta Temple – Request for Proposal (RFP) 
 
_________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ____ _________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ____ _________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ____ _________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______  

 

Page 4 of 45 
 

 

 

TABLE OF CONTENTS 

  

Section Description Page No. 

I LETTER OF INVITATION 04 

II INSTRUCTIONS TO APPLICANTS 06 

III DATA SHEET 11 

VI PREPARATION, SUBMISSION AND EVALUATION OF 

PROPOSALS 

14 

V TERMS OF REFERENCE 20 

VI FORMATS FOR SUBMISSION OF PROPOSAL AND 

ANNEXURE 

30 

VII APPENDIX 45 



Selection of Landscape Architectural Consultant for Development of greenery and landscapes 
at Pedda Gutta near Yadagirigutta Temple – Request for Proposal (RFP) 
 
_________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ____ _________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ____ _________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ____ _________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______  

 

Page 5 of 45 
 

I. LETTER OF INVITATION 
 

1.1 Yadagirigutta is an abode of Sri Lakshmi Narasimha Swamy, an incarnation of Lord 

Vishnu, situated on a beautiful and pleasant hillock in Yadadri district, located at a 

distance of about 60 km from the Capital City, Hyderabad. It is mentioned about the 

origin of this ancient holy shrine in the Skanda Purana, one of the famous 18 puranas. 

This “Pancha Narasimha Kshetram” is visited by thousands of devotees during week 

days and the numbers increases to lakhs during the weekends and festivals. 

1.2 Keeping in view the historical and spiritual significance of the temple, Government of 

Telangana have constituted a Special Development Authority “Yadagirigutta Temple 

Development Authority” under the Urban Areas (Development) Act 1975 ensuring 

orderly growth and development of the temple and its surroundings, by giving impetus 

on the historic, religious and cultural aspects of the temple. To develop Yadagirigutta 

Temple as a World Class religious Centre, YTDA is aiming for special planning and 

development controls, high level infrastructural and managerial inputs for religious, 

cultural and pilgrimage, tourism and other relevant considerations. 

1.3 As part of the development process, HMDA was entrusted the project of augmenting the 

green cover and beautification of the YTDA area through vide U.O note. No. 

000390/Mtgs./HMDA/2017, accordingly, now, HMDA intends to procure a 

“Consultant” for providing “Landscape Architectural Services” which includes but not 

limited to designs, presentations, working drawings, implementation monitoring, etc for 

proposed landscapes development at Pedda Gutta (Hill-lock) located within 500 meters 

from the main Yadagirigutta temple”. More details on the services required are provided 

in the Terms of Reference. 

1.4 Proposal submissions must be received not later than the due date specified in the 

“Schedule of Tender Process” in the manner specified in the RFP document at the 

address given below; 

The Director (Urban Forestry),  

Buddha Purnima Project (BPP) Building, HMDA,  

#6-1-2/1, Tank Bund Road, Hyderabad 500063 

Tele no: 040-23450502 

1.5 The Consultant Firm will be selected through Competitive Bidding process as described 

in this RFP. The Technical Proposals would be evaluated based on the qualification 

criteria set forth in the RFP. Financial Proposals (Price tenders) of only those firms, whose 

Technical Proposals qualify and meets the minimum technical marks, will be opened and 

evaluated. 

1.6 The Proposals shall be filled in English and all entries must be typed and written in 

blue/black ink. Initials of the Authorised representative of the applicant must attest all 
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erasures and alterations made while filing the proposal. Over writing of figures in the 

Price Proposal is not permitted. Failure to comply with any of these conditions may 

render the Proposal invalid. 

1.7 HMDA shall not be responsible for any costs or expenses incurred by the applicant in 

connection with the preparation and delivery of Proposals, including costs and expenses 

related to visit to the site. HMDA reserves the rights to cancel, terminate, change or 

modify this procurement /Proposal Process and /or requirements of proposal stated in 

the RFP, without assigning any reason or providing any notice and without accepting 

any liability for the same. 

1.8 The Proposal shall be valid for a period of not less than 120 days from the Bid Due Date 

(“The BDD”). In exceptional circumstances, prior to the expiry of the original proposal 

validity period, the authority may request the firms to extend the period of validity for a 

specified additional period. The request for the extension shall be made in writing.  

However, Firms will not be permitted to modify their submitted proposals. 

1.9 Interested Bidders are encouraged to visit the Project location at their own cost & 

completely satisfy themselves before submitting its bid. Any further information/ 

clarifications with regards to the project details can be obtained from the Office of the 

Director, Urban Forestry, HMDA.  

1.10 The assessment of project cost will have to be made by the Tenderers and the Authority 

takes no responsibility in this respect. 

 

 

For HMDA 

 

The Director (Urban Forestry), 

Hyderabad Metropolitan Development Authority (HMDA) 

 

Date: 08.07.2017 
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II. INSTRUCTIONS TO APPLICANTS 
 

2.1 Applicants  are  encouraged  to  inform  themselves  fully  about  the  assignment  and  

the  local conditions before submitting the Proposal. 

2.2 Broad  description  of  the  objectives,  scope  of  services,  deliverables,  and  other  

requirements relating  to  this  Consultancy  are  specified  in  this  RFP.  The Applicant 

firm with requisite experience and capabilities is invited to participate in the Selection 

Process individually (the "Sole Firm"). No Consortiums are allowed for bidding the 

project. 

2.3 Proposals shall be prepared and submitted in the manner elaborated in this RFP as per 

the formats / annexures provided. 

2.4 No Applicant or its Associate shall submit more than one Application for the 

Consultancy.  

2.5 Any  entity  which  has  been  barred  by  any  agency  of  the  Central  Government,  any  

State Government, any Statutory Authority or any public sector undertaking, as the case 

may be, from participating in any project, and the bar subsists as on the date of the 

Proposal, would not be eligible to submit a Proposal either by itself or through its 

Associate nor participate as Sub- Consultant(s) in the assignment. 

2.6 It shall be deemed that by submitting the Proposal, the Applicant has: 

a) Made a complete and careful examination of the RFP; 

b) Received all relevant information requested from the Authority; 

c) Accepted the risk of inadequacy, error or mistake in the information provided in 

the RFP or furnished by or on behalf of the Authority or relating to any of the matters 

referred in the RFP; 

d) Satisfied itself about all matters, things and information, including matters 

referred herein,   necessary   and   required   for   submitting   an   informed   

Application   and performance of all of its obligations there under; 

e) Acknowledged that it does not have a Conflict of Interest; and 

f) Agreed to be bound by the undertaking provided by it under and in terms hereof. 

2.7 The Authority shall not be liable for any omission, mistake or error in respect of any of 

the above or on account of any matter or thing arising out of or concerning or relating to 

RFP or the Selection Process, including any error or mistake therein or in any 

information or data given by the Authority. 

2.8 The Proposal of a firm shall be liable for disqualification in the event of the following: 

a) If the firm refuses to accept the correction of errors in its proposal, (or) 

b) If the Firm submits a conditional Proposal which would affect unfairly the 

competitive provision of other firms who submitted substantially responsive proposal 
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and/or is not accepted by HMDA. 
 

2.9  AMENDMENT TO RFP 

a) At any time prior to the due date for submission of Proposal, the Authority may, for 

any reason, whether at its own initiative or otherwise, modify the RFP document by 

issuing Addendum/ Amendment. 

b) In order to provide the Applicants with reasonable time for taking an amendment into 

account, or for any other reason, the Authority may, in its sole discretion, extend the 

Due Date of Bid submission. 

c) The above changes & amendments, if any, will be notified only in our website i.e. 

www.hmda.gov.in 
 

2.10  CONFLICT OF INTEREST 

a) The Authority expects that the Consultant provides professional, objective, and impartial 

advice and at all times hold the Authority's interests paramount, avoid conflicts with 

other assignments or its own interests, and act without any consideration for future 

work. The Consultant shall not accept or engage in any assignment that would be in 

conflict with its prior or current obligations to other clients, or that may place it in a 

position of not being able to carry out the assignment in the best interests of the 

Authority. 

b) An Applicant shall not have a conflict of interest that may affect the Selection Process or 

the Consultancy (the "Conflict of Interest"). Any Applicant found to have a Conflict of 

Interest shall be disqualified. 

c) An Applicant shall be deemed to have a Conflict of Interest affecting the Selection 

Process, if: 

i. constituent of such Applicant is also a constituent of another Applicant; (or) 

ii.  such Applicant or its Associate receives or has received any direct or indirect 

subsidy or grant from any other Applicant or its Associate; (or) 

iii. such   Applicant   has   the   same   legal   representative   for   purposes   of   this 

Application as any other Applicant; (or) 

iv. if a firm is engaged by the Authority to provide goods or works or services and if 

the Associate/s of such firm is engaged for providing consulting services for the 

same project and vice versa. 
 

2.11  RIGHT TO TERMINATE THE PROCESS 

2.11.1 HMDA may terminate the RFP process at any time and without assigning any 

reason. HMDA makes no commitments, express or implied, that this process will 

result in a business transaction with anyone; and 

2.11.2 This RFP does not constitute an offer by HMDA. The Bidder’s participation in this 



Selection of Landscape Architectural Consultant for Development of greenery and landscapes 
at Pedda Gutta near Yadagirigutta Temple – Request for Proposal (RFP) 
 
_________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ____ _________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ____ _________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ____ _________ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______ ______ _______ _______ ______ _______ _______ ______ _______ ______ _______ _______  

 

Page 10 of 45 
 

process may result in HMDA selecting the Bidder to engage towards execution of the 

contract. 
 

2.12  RFP Document 

The interested prospective Applicants / Bidders may download the complete set of RFP 

documents from the website www.hmda.gov.in. The Applicant shall enclose the non 

refundable / irrevocable fee of Rs.5,000/- (Rupees Five Thousand Only) in the form of 

Demand Draft, in favour of Metropolitan Commissioner, HMDA payable at Hyderabad 

drawn on any Nationalized / Scheduled bank towards the cost of RFP / tender document or 

in case, the Applicant procured the tender document /RFP from the department, then the 

payment receipt shall be enclosed along with the proposal.  

2.13  Earnest Money Deposit 

2.13.1 Bidders shall submit, along with their proposal, t h e  EMD of INR 50,000/- (INR 

Fifty Thousand only), in the form of a Demand Draft issued by any Nationalized/ 

Scheduled Bank in favor  of  the  “Metropolitan Commissioner”,  HMDA and  payable  

at Hyderabad 

2.13.2 EMD shall be valid for a period of 120 days. 

2.13.3 EMD of all unsuccessful Bidders would be refunded by HMDA within 30 days of the 

bidder being notified as being unsuccessful. The EMD, for the amount mentioned 

above, of Successful Bidder would be converted to Performance Security Deposit and 

would be refunded upon completion of project execution. 

2.13.4 The EMD amount is interest free and will be refundable to the unsuccessful Bidders 

without any accrued interest on it; 

2.13.5 The Bid / Proposal submitted without EMD, mentioned above, will be summarily 

rejected; and 

2.13.6 The EMD may be forfeited: 

a. If a Bidder withdraws its bid during the period of bid validity; and 

b. In  case  of  a  successful  Bidder,  if  the  Bidder  fails  to  sign  the  contract  in 

accordance with this RFP. 

2.14 Queries 

For any Queries and Clarifications, the prospective Applicants / Bidders may contact the 

O/o. The Director, Urban Forestry at Buddha Purnima Project Office, #6-1-2/1, Near 

Lumbini Park, Tank Bund Road, Hyderabad 500063 during the working hours. 
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3. DATA SHEET 
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III. DATA SHEET 
 

S.N

o 

KEY 

INFORMATION 

DETAILS 

TENDER DOCUMENT DETAILS 

1.  Project  

Selection of Landscape Architectural Consultant for Development of 

Greenery and Landscapes at Pedda Gutta near Yadagirigutta Temple, 

Yadadri, Telangana. 

2.  Authority Hyderabad Metropolitan Development Authority (HMDA) 

3.  
Earnest Money 

Deposit 

INR 50,000/- (INR Fifty Thousand only) in the form of Demand Draft 

issued by any Nationalized/ Scheduled Bank in favor of 

“Metropolitan Commissioner”, HMDA and payable at Hyderabad 

TENDER CONDITIONS AND EVALUATION 

4.  Tender Validity 120 days from the Proposal Due Date (BDD) 

5.  
Minimum Eligibility Criteria: 

The consultancy firms shall meet all the following eligibility criteria (i), (ii), (iii): 

i.  General 

1) Registration of Team Leader with the “Council of Architecture” 

for a minimum period of 10 years as on the Proposal Due Date. 

2) Applicant Consultancy Firm to be in the business of Consultancy 

Services for the past 05 (Five) years, prior to the Proposal Due 

Date 

ii. 

 

Technical 

Criteria 

Landscape Experience: The Applicant should have provided 

consultancy services for preparation of Landscape Design and project 

monitoring during execution for at least One (01) “Project” with 

project cost more than INR 500 lakhs each, within the past 05 

years from the bid due date. 

iii

. 

 

Financial 

Criteria 

Minimum Average Annual turnover of applicant shall be at least 

INR 50 Lakhs from Architectural / Design Consultancy Services in 

the past three (3) financial years as Certified by the Statutory 

Auditors / Registered Chartered Account Firm. 

6.  
Proposal 

Evaluation 

a) Technical and Financial Evaluation of applicants that meets the 

minimum eligibility criteria and minimum technical marks will 

only be undertaken. Applicants not meeting the minimum 

eligibility criteria and / or not meeting minimum technical score 

are deemed to be disqualified from further tender evaluation. 
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S.N

o 

KEY 

INFORMATION 

DETAILS 

b) Technical   Evaluation:  Minimum   score   required   for   

technical qualification is 80 marks (max. marks = 100). 

c) Financial Evaluation: Price bids of technically qualified firms 

will only be opened. 

7.  Presentation 

a) At the time of Technical proposal evaluation, the Applicants 

would be called by HMDA for presentation on their experience, 

proposed approach and methodology, work Plan and the 

experience of Key personnel. The date and time for the 

presentation shall be communicated with a short notice (within 

two working days from the date of intimation) by HMDA only to the 

Applicants fulfilling the Minimum Eligibility Criteria. 

b) The applicant shall bear all costs pertaining to the preparation of 

the sample Landscape designs and the presentation. 

8.  

Criteria for 

selection of 

Consultant 

The sole criterion for selection of consultant among all technically 

qualified bidder/s is the LOWEST FINANCIAL PROPOSAL quoted 

in percentage (%) terms in its Financial Proposal strictly as per the 

format provided; 

DOCUMENTS IN TENDER SUBMISSION 

9.  Outer Envelope 

i. Covering Letter ~ Annexure A 

ii. DD or payment receipt toward the document fee 

iii. EMD / Bid Security 

iv. Processing fee in the form of DD 

v. Envelope 1 & Envelope 2 as detailed in Section 4 

10.  

Envelope 1: 

Technical 

Proposal  

 

i. Signed RFP document & Compact disc of the entire proposal 

ii. Checklist of Submissions ~ Annexure 1 

iii. Covering Letter - Technical Proposal - Annexure 2 

iv. Financial Details ~ Annexure 3 

v. Similar Experience ~ Annexure 4 

vi. Team Composition as required by RFP ~ Annexure 5 

vii. Copy of Registration of Team Leader with the “Council of 

Architecture” for a Min. period of 10 years as on the BDD. 

viii. Proof of Applicant showing that the firm is in the business of 

Consultancy Services for a min. of 05 years, prior to the BDD. 

11.  
Envelope 2: Fee 

Proposal 

The Applicants shall submit their Fee / Financial Proposals in the 

format (Annexure 6) as provided in the RFP duly filled and signed. 
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4. PREPARATION, SUBMISSION 
AND EVALUATION OF 

PROPOSALS 
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IV. PREPARATION, SUBMISSION AND EVALUATION OF PROPOSALS 
 

4.1 GENERAL 

4.1.1 The applicant firms shall bear all costs associated with the preparation and 

submission of its proposal, including any site visits, field investigations, data 

collection, analysis, etc. as also any discussions/negotiations. The authority shall 

not be responsible or liable for any such costs incurred. 

4.1.2 Adherence to formats, wherever prescribed, is required.  Non-adherence to formats 

might be a ground for declaring a proposal non-responsive. 

4.1.3 All communication and information shall be provided in writing and in English 

language only. 

4.1.4 All communication and information provided should be legible, and wherever the 

information is given in figures, the same should also be mentioned in words. In case 

of conflict between amounts stated in figures and words, the amount stated in 

words will be taken as correct and final. 
 

4.2 PREPARATION AND SUBMISSION OF PROPOSALS 

4.2.1 The Proposals shall be prepared in separate envelopes as under; 

o OUTER ENVELOPE: Covering Letter, DD or payment receipt toward the 

document, EMD / Bid Security, Envelope I and Envelope II 

o ENVELOPE I: Technical Proposal  

o ENVELOPE II: Price Proposal 

4.2.2 Covering Letter, EMD / Bid Security, Envelopes I and II shall be sealed, signed 

and placed in the Outer Envelope. The Outer Envelope, shall be properly sealed 

and labelled as “PROPOSAL FOR LANDSCAPE ARCHITECTURAL SERVICES 

FOR DEVELOPMENT OF GREENERY AND LANDSCAPES AT PEDDA GUTTA 

NEAR YADAGIRIGUTTA, YADADRI, TELANGANA” 
 

4.3 SUBMISSIONS IN ENVELOPE I (TECHNICAL PROPOSAL) 

The Envelope I shall contain the following documents.  

a. Signed RFP document 

b. Checklist of Submissions as per Annexure 1 

c. Covering Letter - Technical Proposal as per Annexure 2 

d. Financial details of the applicant (Minimum average annual turnover from 

consultancy services in the past three (3) financial years as Certified by Chartered 

Accountant) Annexure 3. 

e. Proof of Registration of Team Leader with the “Council of Architecture” for a 

minimum period of 10 (Ten) years as on the Proposal Due Date. 

f. Proof of applicant (such as Registration certificate, work orders / completion 

certificates, etc.) showing that the firm is in the business of Consultancy Services 
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for the past 05 (Five) years, prior to the Proposal Due Date.  

g. Experience of the Applicant: Details of experience of the firm shall be submitted 

in the format enclosed as Annexure 4. The Applicant shall also enclose the on 

ground executed Landscape designs (photograph, drawing, designs, etc) for each 

claimed projects towards demonstrating technical experience. Along with the 

details, the Applicant shall also submit the copies of work order / completion 

certificates / etc towards demonstrating the claimed experience. Experience of 

Associate Firms / Individuals is not allowed. Note: Experience of completed services 

will only be considered. Ongoing project experience will not be considered. 

h. Team Composition:  Details of key personnel for engagement in this assignment 

in the format enclosed as Annexure 5. 

i. Compact Disc: Containing entire technical proposal 
 

Envelope I (Technical Proposal) shall be sealed, labelled as “TECHNICAL PROPOSAL FOR 

LANDSCAPE ARCHITECTURAL SERVICES FOR DEVELOPMENT OF GREENERY 

AND LANDSCAPES AT PEDDA GUTTA NEAR YADAGIRIGUTTA, YADADRI, 

TELANGANA” 

 

4.4 SUBMISSIONS IN ENVELOPE II (FINANCIAL PROPOSAL) 

The financial proposal shall contain the Professional Fee quoted that is inclusive of 

transport, printing and stationery and all other out of pocket expenses except service 

tax. The fee proposal shall be submitted in the format enclosed as Annexure 6. 
 

Envelope II (Financial Proposal) shall be sealed, labelled as “FINANCIAL PROPOSAL FOR 

LANDSCAPE ARCHITECTURAL SERVICES FOR DEVELOPMENT OF GREENERY 

AND LANDSCAPES AT PEDDA GUTTA NEAR YADAGIRIGUTTA, YADADRI, 

TELANGANA” 
 

4.5 SIGNING OF PROPOSALS 

The Authorized Signatory shall sign or initial each page of the proposal documents 

along with the stamp of the firm. They should also sign & stamp each page of the RFP & 

return the same along with proposal to HMDA. 
 

4.6 OPENING OF PROPOSALS 

4.6.1 Proposals received by the due date and time and in sealed condition will only be 

considered for opening and evaluation. Proposals other than the above will be 

summarily rejected. 

4.6.2 Authorised representatives of the participating firms are requested to be present 

during proposal opening. 

4.6.3 The details of the authorised representatives (who choose to attend) present will 

be recorded. 
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4.6.4 Name of the firms that submitted the proposals will be read aloud in the presence 

of firm’s representatives and will be recorded. 

4.6.5 Each proposal will be given a number in the ascending order and will be recorded 

against total number of proposals. For instance, if the total number of proposals 

received is five, the first proposal will be recorded as 1/5, the second as 2/5 and 

so on. 
 

4.7 OPENING AND EVALUATION OF OUTER ENVELOPE 

4.7.1 Outer Envelope shall be opened and checked for the following and will be 

recorded accordingly. 

i. Covering Letter. (Annexure A) 

ii. Bid Security  

iii. DD or payment receipt toward the document 

iv. Sealed Envelope I (Technical Cover) 

v. Sealed Envelope II (Financial Cover) ~ sealed and stamped 

4.7.2 Opening of Envelope-I shall be undertaken only if all the documents are 

submitted as above. 
 

4.8 OPENING AND EVALUATION OF ENVELOPE I (TECHNICAL PROPOSAL) 

4.8.1 Opening of Envelope I (Technical Proposal) 

i. The Envelope I of the eligible proposals will be opened in the ascending order 

(1/5, 2/5, etc.) and checked for all the mandatory documents duly signed as 

per the list provided above and in the prescribed formats. HMDA shall take a 

decision at its sole discretion with regard to proposals without any of the said 

documents or documents submitted in any other format other than the prescribed. 

ii. Submissions  as  per  Annexures  and  supporting  documents  will  be  evaluated  

for Minimum Eligibility Criteria as per the Data Sheet in terms with this RFP. 

iii. Proposals meeting the Minimum Eligibility Criteria (Sl. No 5 (i), (ii) and (iii) of 

DATA SHEET) will only be considered for further evaluation of the Proposals. 

iv. Applicants not meeting any of the Minimum Eligibility Criteria (Sl. No 5 (i), (ii) 

and (iii) of DATA SHEET) as above are deemed to be disqualified and will be 

barred from further evaluation of their tender. No correspondence or 

representation will be entertained and HMDA’s decision will be final in this 

regard. 

4.8.2 Evaluation of Envelope I (Technical Proposal) 

i. The technical proposals shall be evaluated by HMDA and marks will be awarded 

based on HMDA’s evaluation (indicated below). HMDA’s decision is final and no 

negotiations/ clarifications/ queries/ etc. shall be entertained in this regard. 

ii. The scoring criteria to be used for evaluation shall be as follows: 
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Sr. 

No. 
Particulars Marks Criteria 

 

1 

Presentation     on     

overall experience of the 

firm & understanding 

on the project.  

20 

Marks shall be awarded based on the 

quality of approach and methodology 

proposed by the Applicant, their previous 

experience and other parameters as 

defined above. 

2 

Landscape Projects  

experience (With each 

project cost not less than 

INR 500 Lakh)) (Only 

complete executed 

projects will  be 

considered for 

evaluation) 

30 

10 (Ten) marks for each Landscape 

Project, up to a maximum of Thirty (30) 

marks. 

 

3 

Average Annual 

Turnover (3 years) of the 

firm in consultancy 

Business 

 

20 

 Rs. 0.5 Crore or more but less than Rs. 

1.00 Crore = 10 (Ten) Marks 

 Rs. 1 Crore or more but less than Rs. 2.00 

Crore = 15 (Fifteen) Marks 

 Rs. 2 Crore or more = 20 (Twenty) Marks 

4. 
Relevant Experience of 

the Key Personnel 
30 Key Personnel having desired 

Educational qualification and No. of 

years’ experience shall be considered.  

Each Key Personnel will be eligible for 

marking only if meets the Minimum 

Specific Experience for Eligibility 

stipulated in Clause 5.4. 

4a. Team Leader 15 

4b. Architect 05 

4c. Civil Engineer 05 

4d. Quantity Surveyor 05 

TOTAL MARKS (1+2+3+4) 100 

 

iii. Only those Applicants whose Technical Proposals score 60 and above marks 

out of 80 shall be ranked as per score achieved by them, from highest to the 

lowest technical score and are invited for presentations. 

iv. It  is  clarified  that  while  for  the  purpose  of  evaluation  of  this  proposal,  

marks  would  be provided to only the above team members, however for 

providing the services, the Consultant shall bring in the additional experts as 

may be required for providing the specified services. 

v. In the second stage, the Technical Proposal will be evaluated on the basis of 
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Applicant’s experience, proposed methodology and Work Plan, and the 

experience of Key Personnel. Only, the Applicants who scores at least 60 marks 

out of 80 marks will be invited to make presentation on the above and apart 

from the above, presentation shall also comprising of Consultants overall 

landscape experience, conceptual designs, Architectural Plans, etc. The 

presentation shall also comprise of their understanding on the objectives of the 

client on the proposed project. 
 

4.9 OPENING AND EVALUATION OF ENVELOPE II (FINANCIAL PROPOSAL) 

4.9.1 The Envelope II of those Firms that scored a minimum of Eighty (80) marks in the 

technical proposal (Envelope I) will only be opened and evaluated. Bidders not 

meeting the minimum score i.e., 80 marks shall not be considered for further 

evaluation. HMDA shall not consider / entertain any requests / plea whatsoever 

the reasons may be. 

4.9.2 The Price / Fee proposals shall be checked for substantial compliance. If the 

submission is in substantial compliance with the Price / Fee Proposal format, then 

the review and evaluation of the same would be undertaken. If the submission does 

not satisfy the criteria, the submission will be rejected and such firm will be 

eliminated from further evaluation process. 

4.9.3 Negotiations at any level are strictly prohibited. 

4.9.4 Evaluation of financial tenders shall be in accordance with the sl. no. 08 of Data 

Sheet. 

4.9.5 In the event that two or more Bidder(s) bids are computed/determined to have the 

same percentage quotes (the “Tie Bidders”), the Authority shall identify the lowest 

bidder by draw of lots, which shall be conducted, with prior notice, in the presence 

of the Tie Bidders who choose to attend. 

4.9.6 The proposal shall be inclusive of all taxes applicable, except applicable GST, 

which shall be paid extra by HMDA, as applicable. 

4.9.7 Requirements for Substantial Compliance: Prior to the detailed evaluation of the 

Price Proposal, it would be determined whether each Price Proposal: 

 Has   been   properly   signed   and   contains   the   required   representations   

or commitments; 

 Has presented in a manner that conforms with the requirements of the RFP 

including the specified format; 

4.9.8 Material Deviation: A material deviation or reservation is one 

a) Which is substantially inconsistent with the requirements of the RFP. 

b) Whose rectification would affect unfairly the competitive provision of other 

competing firms presenting substantially responsive proposals. 
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5. TERMS OF REFERENCE 
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V. TERMS OF REFERENCE 
 

5.1 BACKGROUND 
 

5.1.1 Yadagirigutta is an abode of Sri Lakshmi Narasimha Swamy, an incarnation of 

Lord Vishnu, situated on a beautiful and pleasant hillock in Yadadri district, 

located at a distance of about 60 km from the Capital City, Hyderabad. It is 

mentioned about the origin of this ancient holy shrine in the Skanda Purana, one of 

the famous 18 puranas. This “Pancha Narasimha Kshetram” is visited by 

thousands of devotees during week days and the numbers increases to lakhs 

during the weekends and festivals. 

5.1.2 Keeping in view the historical and spiritual significance of the temple, 

Government of Telangana have constituted a Special Development Authority 

“Yadagirigutta Temple Development Authority” under the Urban Areas 

(Development) Act 1975 ensuring orderly growth and development of the temple 

and its surroundings, by giving impetus on the historic, religious and cultural 

aspects of the temple. To develop Yadagirigutta Temple as a World Class religious 

Centre, YTDA is aiming for special planning and development controls, high level 

infrastructural and managerial inputs for religious, cultural and pilgrimage, 

tourism and other relevant considerations. 

5.1.3 As part of the development process, HMDA wish to undertake the responsibility 

of augmenting the green cover and beautification of the YTDA area, accordingly, 

HMDA intends to procure a “Consultant” for providing “Landscape Architectural 

Services” which includes but not limited to designs, presentations, working 

drawings, implementation monitoring, etc for proposed landscapes development 

at Pedda Gutta (Hill-lock) located within 500 meters from the main Yadagirigutta 

temple”. More details on the services required are provided in the Terms of 

Reference. 

5.1.4 The indicative the project cost for the development of greenery and landscape at 

Pedda Gutta (project) is around Rs. 1500 Lakhs.  

5.1.5 The project information in the form of master plan is enclosed as APPENDIX along 

with this RFP, the proposed project area for development of greenery and 

landscapes at Pedda Gutta near Yadagirigutta temple is tentatively depicted in the 

land parcels highlight in the enclosure. 

5.1.6 All the relevant documents for the reference purpose are enclosed in the annexure 

including site details. 
 

5.2 Scope of Work for the Consultant 
 

The Architect is required to provide services in respect of following but not limited to; 

i. Site appraisal and suitability  
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ii. Site planning  

iii. Landform and grading 

iv. Surface drainage design and water management. 

v. Irrigation design. 

vi. Open space design – hard and soft areas 

vii. Planting design ~ Including suggested plant species 

viii. Landscape structures and features  

ix. Garden Furniture design. 

x. Illumination design 

xi. Graphic design and signage 

xii. Co-ordination of external services 

xiii. Periodic inspection and evaluation of works at site. 

 

STAGE-1: Draft Landscape Designs and Finalization of Landscape designs 

 

5.2.1 Site Visits, Data Collection and Stakeholder Consultations 

i. The    Consultant    Team    shall    make    field    visits    to    the    Site  and  carry  

out  a reconnaissance survey to ascertain the physical aspects of the Site, Setting, 

characteristics, terrain, etc. (The site reconnaissance and review has been envisaged to 

gain complete understanding of the subject site and conditions so as to ensure that the 

recommendations of the Consultants are practical and implementable. Also, the 

Consultant, may identify certain limitations / special characteristics of the land / area, that 

could be capitalized for design and cost efficiencies, etc). 

ii. The Consultant shall collect all necessary secondary data to carry out the Study. 

HMDA shall provide necessary assistance to obtain the necessary data. 

iii. The    Consultant    Team    shall    hold    Stakeholder    Consultations    (HMDA 

and other Stakeholders such as YTDA (if required)) to understand stakeholder’s 

Vision and HMDA Expectations for the project. 
 

5.2.2 Field Surveys & Investigations 

i. Topographic Survey: 

Topographic Survey shall be provided to the Consultant by HMDA. The 

consultant shall be provided with the survey map with the contours, topo 

graphical survey, etc.  

ii. Geo-Technical Investigations: 

Geo-Technical Investigations shall be provided to the Consultant by HMDA. 
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5.2.3 Preparation of Draft Landscape Design 

The Architect shall, after taking instructions form the Client, render the following 

services;  

i. Carry out site analysis and furnish a site appraisal report with regard to the 

potential of the site vis-a-vis activities.  

ii. Prepare drawings and documents to enable the Client to get done the detailed 

survey and soil investigation at the site of the project. 

iii. Furnish preliminary scheme for site planning. 

iv. Prepare conceptual landscape design with reference to requirements given and 

prepare rough estimate of cost on area basis. (The Consultant shall prepare at 

least three (03) draft landscape designs options, accordingly, HMDA shall select 

one preferred option out of three options for further detailing or may require to 

prepare fourth option in case three options are not deemed fit by government.) 

v. The consultant shall further improve upon this selected option with the following 

requisite details.  

a) Prepare block cost estimates for project development covering both hard 

scape and landscape (Including species selection). 

b) The Consultant  shall  hold  discussions through presentation with 

Client/HMDA  to  freeze  the  preferred Landscape designs for further 

detailing in the next stage  

c) Provide necessary project drawings, presentations and other details to the 

Client for Brochures, Donor meetings, road shows, etc. 

d) Assist the client in preparation of walk through presentation, etc. 

vi. Prepare drawings necessary for Client’s / statutory approvals and ensure 

compliance with codes, standards and legislation, as applicable and assist the 

Client in obtaining the statutory approvals thereof, if required.  

vii. Prepare working drawings, specifications and schedule of quantities sufficient to 

prepare estimate of cost and tender documents including code of practice covering 

aspects like mode of measurement, method of payments, quality control 

procedures on materials & works and other conditions of contract.  
 

STAGE-2: Detailed Landscape Designs 
 

5.2.4 Preparation of Detailed Landscape Designs 

a) Prepare detailed Landscape Architectural drawings for the total project area including 

each stretch (if required) including but not limited to Site Plan, Elevations, Sections, 

landscape, etc., with at least three 3D perspectives and illustrative sketches.  
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b) Finalize plant species, material specifications and techniques and working drawings 

(Good for Execution Drawings) for the above.  

c) Provide needful sets of “Submission Drawings” and other needful documentation as 

required for submission for obtaining Approval from all concerned statutory 

authorities duly vetted by registered architect, structural engineer, Landscape 

designer etc. 

d) However, the overall project cost for the finalized designs shall be approved by 

HMDA only and the fee payment to the Consultant shall be based on the approved 

project cost only. For more clarity, the approved cost is the cost arrived during the 

tender stage for procurement of contractors which excludes all the applicable tax, 

VAT, CESS, Service tax, GST (if applicable), Seigniorage charges, tender premium, 

quality control, other contingencies, etc. 

5.2.5 Detailed estimates and Bill of Quantities: 

i. Prepare the Bill of Quantities (BOQs), estimates, based on applicable State 

Schedule of Rates, good for construction drawings, specifications including tree / 

plant materials species, etc.   

ii. Assistance in preparation of Tender drawings and documents, Technical 

specifications.  

iii. Tender documents shall be complete in all respects and sufficient for selection of 

contractor for project execution. 
 

STAGE-3: APPOINTMENT OF CONTRACTORS 

i. Invite, receive and analyse tenders; advise Client on appointment of contractors.  

ii. Prepare Tender Evaluation reports 

iii. Assist in issuing Letter of Award and Conclusion of Agreement 

STAGE -4: CONSTRUCTION AND PROJECT IMPLEMENTATION MONITORING 
 

5.2.6 Implementation Drawings, Site Visits / Inspection During Implementation:  

i. Prepare and issue working drawings and details for proper execution of works 

during construction.  

ii. Approve samples of various elements and components. 

iii. Check and approve shop drawings submitting by the contractor / vendors. 

iv. Visit the site of work, at intervals mutually agreed upon, to inspect and evaluate 

the Constructions Works and where necessary clarify any decision, offer 

interpretation of the drawings / specifications, attend conferences and meetings to 

ensure that the project proceeds generally in accordance with conditions of 

contract and keep the Client informed and render advice on actions, if required.  
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v. The Consultant shall, till the completion of the projects, provide a supervisory role 

during the Implementation stage of the works taken, by conducting intermittent 

site visits / inspections, briefing / review meetings and ensure the project is 

implemented as per the approved designs and drawings. 

vi. The Consultant shall attend all the review meetings conducted by HMDA from 

time to time and shall also be available for any clarifications and bring out any 

issues related to construction which may lead to difficulties, litigation, delays etc.  

vii. The Consultant shall assist in pre-commencement/ Construction / post 

completion activities with respect to the project, for ensuring that the work is 

carried out as per approved drawings, designs and specifications. 

viii. In order to ensure that the work at site proceeds in accordance with the contract 

documents / drawings and to exercise time and quality controls,, the day-to-day 

supervision will be carried out by the Consultant as detailed in their methodology 

and work plan 

ix. Issue Certificate of Virtual Completion of Civil Works and plantation.  
 

STAGE 5: COMPLETION  

i. Prepare and submit completion reports and drawings for the project as required 

and assist the Client in obtaining “Completion / Occupancy Certificate” from 

statutory authorities, wherever required.  

ii. Issue two sets of as built drawings including services, structures and plantation.  

5.2.7 Review & Reporting: 

As the proposed project is prestigious for HMDA and expected to be developed in a time 

bound manner, the Team Leader of the assignment is expected to be personally present and 

appraise the project development status to the HMDA on fortnightly basis.  

5.3 CONSULTANCY PERIOD: 

The period of consultancy shall include project designing, selection of Contractors, 

supervision or monitoring the project execution, etc.  

5.4 TEAM COMPOSITION 

a. The scope of services would require a multi-disciplinary team having similar 

experiences 

b. Estimated number of professional person-months required for the assignment shall 

be estimated by the consultant 

c. The team estimation by the consultant shall be done in a manner which adequately 

meets the project requirements across all phases.  
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d. The consultant’s team engaged in this assignment shall comprise minimum of the 

following key personnel. Each of the key personnel shall have prior experience 

delivering the expected output.  

Team Leader 
Educational 

Qualification 

 Architect with Masters in Landscape Architecture 

Essential Experience  Member of Council of Architecture for a minimum period 

of 10 years as on the Proposal Due Date 

 Minimum 10 years in the field of Landscape Designs 

 Should have experience as Team Leader (Landscape 

Designing) on at least two (02) Landscape Projects, with each 

project cost not less than INR 500 Lakh. 

Job responsibilities He    will   lead,   coordinate    and    supervise the Team for 

delivering the assignment in a timely manner as envisaged in 

this RFP. He shall attend all meetings with the Client and shall 

not delegate his responsibilities except with the prior written 

approval of the Authority. 

Architects 

Educational 

Qualification 

Bachelor of Architecture 

Essential Experience  06 years in the field of Architectural designs 

 Should have experience in designing the landscape projects  

Job responsibilities He will prepare the site and execution plans for the Project 

Civil Engineer 

Educational 

Qualification 

Masters in Civil Engineering 

Essential Experience  08 years in the field of Civil Engineering 

 Should have experience in executing the landscape projects  

Job responsibilities He will prepare the site and execution plans for the Project 

Quantity Surveyor 
Educational 

Qualification 

Bachelor in Civil Engineering  

Essential Experience  05 years in the field of Civil Engineering 

 Should have experience in quantity surveying for the 

landscape projects  

Job responsibilities He will prepare the site and execution plans for the Project 
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5.5 SCHEDULE OF SERVICES 

S. 

No. 
Details 

Time Duration 

(in calendar days) 

1   Reconnaissance Survey Report D*+03 days 

2  Draft Conceptual Architectural Landscape Designs D+12 days 

3 Submission  of  Final  Landscape Designs after 

presentation to HMDA  

 

D+15 days 

4 Submission of detailed working Drawings, BOQs for 

procuring of Contractor (s) and selection of 

contractor (s) 

D+21 days 

*D- Start Date of Assignment- Date of signing for the agreement / Issue of LOA 

5.6 PAYMENTS TO CONSULTANT 
 

A) The Consultancy Fee as quoted by the selected consultant plus its applicable taxes 

shall be paid by HMDA as per the milestones indicated in the table below: (The quote 

shall be inclusive of all costs associated to the assignment). 

 

Sl. No. Milestone Fee Payable 

1.  
On Submission of Draft Conceptual 

Architectural Landscape Designs 
Rs 1.00 lakhs 

2.  
Submission  of  Final  Landscape 

Designs after presentation to HMDA  
Rs 1.50 lakhs 

3.  

On submission of detailed working 

Drawings, BOQs and relevant details 

for tender document preparation (If 

any) 

10% of total consultancy fees for the 

works Tendered based on Amount 

put to Tender minus Rs. 2.50 lakh 

(Paid during 1 & 2) 

4.  
Approval of Tender Drawings, Tender 

Documents & Selection of Contractor(s) 
15% of the total consultancy fees 

5.  
After completion of fifty percent (50%) 

of the works (As per the tendered value) 
25% of the total consultancy fees  

6.  

After completion of seventy percent 

(70%) of the works (As per the tendered 

value) 

20% of the total consultancy fees 

7.  
Upon Completion of the Works and on 

submission of “As Built” Drawings 
20% of the total consultancy fees  
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Sl. No. Milestone Fee Payable 

8.  Post Implementation Period  
Balance 10% in equated quarterly 

instalments 

The consultant shall raise the invoices for each of the aforementioned deliverable/ stage upon 

completion and approval by the Authority thereof. 

B) The fee is inclusive of all taxes and levies (but excluding service tax as applicable from 

time to time which shall be paid extra). The statutory taxes and other levy deductions as 

per income tax and relevant Acts will be made by the Authority out of the payments 

to be made to the Consultants. 

C) The fee shall be paid as per the respective milestones indicated in the table above 5.6 

A subject to a deduction of 2.5% of the value towards the Performance Security 

Deposit (PSD), which will be returned after the completion of the execution i.e., along 

with the milestone Sl. no 08 and also the EMD paid shall be returned. 

D) The Consultants fee shall include periodic inspection of works by their Landscape 

Architects, and Engineers to apprise themselves of proper interpretation of designs, 

drawings and their implementation by the construction agency. 

5.7 PENALTY  

A) An amount equivalent to 10% of the Contract Price is retained at the end of the 

Contract for accuracy of design and quantities submitted and the same will be 

released after the completion of Services.  

B) In case of delay in completion of Services, a penalty equal to 0.05% of the contract 

price per day subject to a maximum 5% of the Contract Price will be imposed and 

shall be recovered from payments due/performance security. However in case of 

delay due to reasons beyond the control of the consultant, suitable extension of time 

will be granted. 
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6. FORMATS FOR SUBMISSION OF 

PROPOSAL 

(Annexures) 
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Annexure A 

Format for 

COVERING LETTER (LETTER OF PROPOSAL) 

(On Consultancy Firm’s Letter Head) 

 

To,                                                                                                                                          Date: 

The Director, 

#6-1-2/1, Lumbini Park, Near Tank Bund Road,  

Buddha Purnima Project (BPP), HMDA, Hyderabad - 500063 

Tele no: 040-23450502 
 

Sub: HMDA – Selection of Landscape Architectural Consultant for Development of 

Greenery and Landscapes at Pedda Gutta near Yadagirigutta Temple, Yadadri, 

Telangana.– Reg. 

-oOo- 

1. With reference to your RFP Document dated                   , I / We (name of Sole Firm) 

having examined all relevant documents and understood their contents, hereby 

submit our Proposal for selection as Consultant (the "Consultant") for the subject 

project. The proposal is unconditional and unqualified. 

2. I/We acknowledge that the Authority will be relying on the information provided 

in the Proposal and the documents accompanying the Proposal for selection of the 

Consultant, and we certify that all information provided in the Proposal and in the 

Appendices are true and correct, nothing has been omitted which renders such 

information misleading; and all documents accompanying such Proposal are true 

copies of their respective originals. 

3. This statement is made for the purpose of appointment as the Consultant for the 

aforesaid Project. 

4. I / We shall make available to the Authority any additional information it may 

deem necessary or require for supplementing or authenticating the Proposal. 

5. I / We acknowledge the right of the Authority to reject our application without 

assigning any reason or otherwise and hereby waive our right to challenge the same 

on any account whatsoever. 

6. I / We certify that in the last five years, we have neither failed to perform any 

contract, as evidenced by imposition of a penalty by an arbitral or judicial authority 

or a judicial pronouncement or arbitration award against the Applicant, nor been 

expelled from any project or contract by any public authority nor have had any 

contract terminated by any public authority for breach on our part. 
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7. 7. I/We declare that: 

a) We have examined and have no reservations to the RFP Documents, including 

any Addendum issued by the Authority; 

b) I / We do not have any conflict of interest as mentioned in the RFP Document; 

c) I / We have not directly or indirectly or through an agent engaged or indulged in 

any corrupt practice, fraudulent practice, coercive practice, undesirable practice 

or restrictive practice in respect of any tender or request for proposal issued by or 

any agreement entered into with the Authority or any other public sector 

enterprise or any government, Central or State; and 

d) I/We hereby certify that we have taken steps to ensure that in conformity with 

the provisions of this RFP, no person acting for us or on our behalf will engage in 

any corrupt practice, fraudulent practice, coercive practice, undesirable practice 

or restrictive practice. 

8. I / We understand that you may cancel the Selection Process at any time and that 

you are neither bound to accept any Proposal that you may receive nor to select the 

Consultant, without incurring any liability to the Applicants in accordance with the 

RFP document. 

9. I/We certify that in regard to matters other than security and integrity of the 

country, we or any of our Associates have not been convicted by a Court of Law or 

indicted or adverse orders passed by a regulatory authority which would cast a 

doubt on our ability to undertake the Consultancy for the Project or which relates to 

a grave offence that outrages the moral sense of the community. 

10. I / We further certify that in regard to matters relating to security and integrity of 

the country, we have not been charge-sheeted by any agency of the Government or 

convicted by a Court of Law for any offence committed by us or by any of our 

Associates. 

11. I/We hereby irrevocably waive any right or remedy which we may have at any 

stage at law or howsoever otherwise arising to challenge or question any decision 

taken by the Authority (and/ or the Government of India) in connection with the 

selection of Consultant or in connection with the Selection Process itself in respect of 

the above mentioned Project. 

12. I/We agree and understand that the proposal is subject to the provisions of the RFP 

document. In no case, shall I/we have any claim or right of whatsoever nature if the 

Consultancy for the Project is not awarded to me/us or our proposal is not opened 

or rejected. 

13. I / We agree to keep this offer valid for 120 (One hundred and Twenty) days from 

the BDD specified in the RFP. 

14. In the event of our firm being selected as the Consultant, I/we agree and undertake 

to provide the services of the Consultant in accordance with the provisions of the 
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RFP and that the Team Leader shall be responsible for providing the agreed services 

himself and not through any other person or Associate. 

15. I/We have studied RFP and all other documents carefully. We understand that we 

shall have no claim, right or title arising out of any documents or information 

provided to us by the Authority or in respect of any matter arising out of or 

concerning or relating to the Selection Process including the award of Consultancy. 

16. The Technical and Financial Proposals are being submitted in separate covers along 

with the Bid Security, Cost of RFP Document (if applicable).  The contents provided 

in this Letter and Envelopes I & II shall constitute the Application which shall be 

binding on us. 

17. I/We agree and undertake to abide by all the terms and conditions of the RFP 

Document. In witness thereof, I/we submit this Proposal under and in accordance 

with the terms of the RFP Document. 

 

Yours faithfully, 

 

(Signature, name and designation of the authorized signatory) 

(Name and seal of the Sole Firm) 
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Bidder Details 

(To be submitted on letter head by sole bidder) 

1 (a) Name:  

    

 (b) Address of the Corporate 

Headquarters and its Branch 

Office(s), if any, in India: 

 

 (c) Date of Incorporation and/ or 

Commencement of Business: 

 

2 Brief description of the Company including details of its main lines of business 

and Proposed Role and Responsibilities in this Project: 

3 Details of Individual(s) who will serve as the Point of Contact/ Communication 

for the Authority: 

 (a) Name:  

 (b) Designation:  

 (c) Company:  

 (d) Address:  

 (e) Telephone Number:  

 (f) E-Mail Address:  

 (g) Fax Number:  

4 Particulars of the Authorized Signatory of the Applicant: 

 (a) Name:  

 (b) Designation:  

 (c) Address:  

 (d) Phone Number:  

 (e) Fax Number:  

5 The following information shall be provided by the Applicant and the sub – 

consultant (if any): 
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Sr. No. Criteria Yes No 

1. Has the Applicant been barred by the Central/ State 

Government, or any entity controlled by them, from 

participating in any Project 

  

2. If the answer to 1 is yes, does the bar subsist as on the 

date of Application? 

  

3. Has the Applicant paid liquidated damages of more 

than 5% of the contract value in a contract due to delay 

or has been penalized due to any other reason in relation 

to execution of a contract, in the last three years? 

  

 

6 A statement by the Applicant disclosing material non-performance or contractual 

noncompliance in past projects, contractual disputes and litigation/ arbitration in 

the recent past is given below (Attach extra sheets, if necessary): 
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Annexure 1 

Format for  

CHECKLIST OF SUBMISSIONS IN ENVELOPE I  

SNo. Enclosures to the Proposal 

Status 

(Submitted     / 

Not Submitted) 

Remarks 

1.  Signed RFP document   

2.  Covering Letter (Annexure 2)   

3.  Financial Details (Annexure 3)   

4.   Experience Details (Annexure 4)   

5.  Team Composition (Annexure 5)   

6.  

Non refundable or irrevocable amount of 

Rs.5,000/- (Rupees Five Thousand only) in the 

form of Demand Draft in favour of 

Metropolitan Commissioner, HMDA or Cash 

paid receipt towards the cost of Tender 

document / RFP 
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Annexure 2 

Format for  

COVERING LETTER (TECHNICAL PROPOSAL) 

((On Consultancy Firm’s Letter Head) 

 

To,        Date: 

The Director, 

#6-1-2/1, Lumbini Park, Near Tank Bund Road,  

Buddha Purnima Project (BPP), HMDA, Hyderabad - 500063 

Tele no: 040-23450502 

 

Sub: Technical Proposal for Selection of Landscape Architectural Consultant for 

Development of Greenery and Landscapes at Pedda Gutta near Yadagirigutta Temple, 

Yadadri, Telangana.– Reg. 

 

1. With reference to your RFP Document dated _____, I / We (name of Firm), having 

examined all relevant documents and understood their contents, hereby submit our 

Technical Proposal for selection as Consultant (the "Consultant") for the subject project. The 

proposal is unconditional and unqualified. 

2. I/We acknowledge that the Authority will be relying on the information provided in the 

Technical Proposal and the documents accompanying the Proposal for selection of the 

Consultant, and we certify that all information provided in the Technical Proposal and in the 

Appendices are true and correct, nothing has been omitted which renders such information 

misleading; and all documents accompanying such Proposal are true copies of their 

respective originals.  

3. I / We shall make available to the Authority any additional information it may deem 

necessary or require for supplementing or authenticating the Proposal.  

4. I / We acknowledge the right of the Authority to reject our application without assigning 

any reason or otherwise and hereby waive our right to challenge the same on any account 

whatsoever.  

5. I / We agree to keep this offer valid for 120 (One hundred and Twenty) days from the 

BDD specified in the RFP.  

6. This Technical Proposal shall be binding on us.  

 

Yours faithfully,  

(Signature, name and designation of the authorized signatory)  

(Name and seal of the Firm) 
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Annexure 3 

FORMAT FOR FINANCIAL DETAILS 

 TURNOVER RELATED DATA (All figures in INR Lakh) 

 

 

 

 

 

Note:  

1.  The applicant shall submit Audited Balance Sheets/ Annual Reports 

2. The annual Turnover worth data should be certified by a practising Charted 

Accountant and the same should be accompanied with this certificate 

 

 

 

SIGNATURE ___________________ 

NAME _________________________ 

DESIGNATION ___________________ 

COMPANY SEAL COMPANY ___________________ 

  DATE ___________________ 

 

Signature of the Charted Account  

with name & registration number  

Description Past Three Financial Years 

Yr 01 Yr 02 Yr 03 

Project Consultancy  

Revenue 

   

(add) Other Revenue    

Total Turnover     
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Annexure 4 

Format for Applicant’s Experience  

 

CONSULTANCY SERVICES EXPERIENCE IN LANDSCAPE DESIGNS FOR ATLEAST 1 

“EXECUTED PROJECT” WITHIN THE PAST 5 YEARS 

 

 

 

 

Signature  ______________________ 

Name        ______________________ 

Designation_____________________ 

Company  ______________________ 

Date    _________________________ 

Notes: 

 

* The claimed experience shall be supported by project on ground photographs, designs, 

project completion certificates issued by the clients towards documentary evidence. Only 

completed projects will be considered for evaluation.  

 

S# Name 

of 

Project 

Client 

Details 

Project 

Location 

Project 

Description 

& 

Components 

Details of 

Services 

Provided 

Project 

Area 

(Acres) 

 

Project 

Cost  

(INR in 

Lakhs) 

Document  

Enclosed as 

Proof of 

Experience* 

1           

2         

3         

4         

5         
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Detailed Experience Descriptions 

(to be submitted for all the claimed experience projects) 

Name of the Assignment   

Name of the Client (with 

contact person and details) 

 

Location of the Project and 

the country 

 

Start date and End Date  

Current Status of operations  

Name of the associated 

consultants, if any 

 

Number of staff and the 

duration of the project in man 

months 

 

Approximate value of 

services (Total Contract Value 

and Value of services 

provided by the consultant) 

 

Names of the Senior staff 

involved and function 

performed 

 

Narrative Description of the 

Project 

 

Technology used  

Other Project Details (Broad 

details) 

 

Contact Person   

Designation   

Phone No   
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Annexure 5 

Format for  

TEAM COMPOSITION ~ DETAILS OF KEY EXPERT 

 

TEAM COMPOSITION 

 

Name 

of Staff 

Firm Area of 

Expertise 

Total 

relevant 

experience 

(years) 

Names 

of 

relevant 

projects  

Qualifications Position 

Assigned in 

this project  

Tasks 

Assigned 
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DETAILS OF KEY EXPERT 

 

1 Proposed Designation of Key Expert: 

 

2 Name : 

 

3 Date of Birth: 

 

4 Nationality:  

 

5 Education: [Indicate college/university and other relevant specialized education of 

staff member, giving names of institutions, degrees obtained, and dates of obtainment] 

 

6 Membership of Professional Associations: 

 

7 Other Training:  

 

8 Countries of Work Experience: 

 

9 Languages: [For each language indicate proficiency: good, fair, or poor in speaking, 

reading, and writing]: 

 

10 Key Expertise: 

 

11 Proposed Role/ Responsibilities: 

 

12 Educational Qualifications (including Year of Completion): 

 

13 No. of Years of Professional Experience:  

Organisation Designation Period starting 

from 

(dd/mm/yyyy) 

Ending date 

(dd/mm/yyyy) 

Duration of 

Experience 

(Years Months) 

     

     

 

14 Experience in Landscape Projects: 

Project 

Name 

Year of 

Completio

n 

Project 

Cost  

(Rs. 

Cr.) 

Scope of 

Services 

Project 

Description 

& 

Components 

Client Project 

Location 

Role of 

Key 

Expert 

        

 

15 Staff is Resident / Native of: 
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Certification:  

1. I am willing to work on the Project and I will be available for entire duration of the 

Project assignment as required. 

 

2. I, the undersigned, certify that to the best of my knowledge and belief, this CV 

correctly describes my qualifications, my experience and me.  

 (Signature of the Key Expert /Authorised Signatory) 

Place--------------------------- 

 

Note:  

1. The Key personnel’s profile shall be restricted to above details only.  

2. Use separate form for each Key Personnel 
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Annexure 6 

Format for  

FINANCIAL PROPOSAL  

[On the Letter head] 

Date: 

 

To, 

The Director, 

#6-1-2/1, Lumbini Park, Near Tank Bund Road,  

Buddha Purnima Project (BPP), HMDA, Hyderabad - 500063 

Tele no: 040-23450502 
 

Sub: Financial Proposal for Selection of Landscape Architectural Consultant for 

Development of Greenery and Landscapes at Pedda Gutta near Yadagirigutta Temple, 

Yadadri, Telangana.– Reg. 

Sir, 
 

As a part of the Proposal for providing Landscape Architectural Consultancy Services for 

the subject Project, we hereby submit the following Professional Fee quotation to the 

HMDA. 
 

We quote __________ % (In words percent) plus its applicable service tax towards our 

Professional fee to be paid as per payment schedule specified in the RFP. The Fee proposal 

is in terms of % (percentage) of the approved total Project Cost that would be implemented 

by HMDA.  
 

We abide by the above quote, terms and conditions of the RFP, if HMDA selects us as the 

consultant for this particular project.   
 

We also understand that, in case any difference between the quote in words and figures, the 

quote in words will be taken as final. 
 

We agree that this offer shall remain valid for a period of one hundred and Twenty (120 

days) from the Proposal Due Date or such further period as may be mutually agreed upon. 

 

 Yours faithfully, 

__________________ 

(Signature of Authorised Signatory) 

 (Name and seal of the Sole Firm) 

Note: The financial proposal to be submitted strictly as per the above format. Non 

compliance to the above format shall disqualify the firm’s proposal 
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7. APPENDIX 
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